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1 Introduction

1.1 Scope and Purpose

TANGS Vendor Portal (Link: https://b2b.tangs.com) is a web-based portal

designed for our valued concessionaire vendors to self-maintain their product

catalog and inventory in CK Tangs' system.
* The system will provides:-
- Up to-date product catalog and inventory within TANGS stores
- Stock on hand status
- Sales trending
- Prevention of over/under selling of products on TANGS.com

The Vendor's Portal will require all the below information for each and every

product retailing within TANGS (Refer to Section 1.2 for explanation of the terms):
- TANGS SKU
- TANGS EAN
- Product Barcode (UPC) OR TANGS Product Code (TPC)
- Vendor’s Article Number & Description (optional)
- Product Name & Description
- Colour & Size (optional)

Retail Price

Once vendor commerce usage of Vendor Portal, vendor can self:-
* Import new UPC/TPCs into TANGS system
* Update UPC/TPC detail and price

« Setup product margin from normal to promotion in TANGS system and

vice versa

* Update UPC/TPC inventories
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With the information, Vendor Portal will synchronize the information to TANGS
Inventory, Cashiering and CMS systems. The Vendor Portal will track all UPC/TPC
sales details and incoming / outgoing stock movements to tally against stock on

hand and sales performance.

This user manual provides all essential information for the user to make full use of

the Vendor Portal — Concessionaire Inventory modules.

1.2 System Terms

+  TANGS SKU

Finance tabulation of sales performance and billing / payment to

Vendors
» TANGS EAN

Barcode reflected on TANGS Price Tag

Note: Product inventory will not be updated for sales captured under price tag printed
with TANGS EAN barcode.

+ Universal Product Code (UPC)
Manufacturing barcode on the product package

Accepted Barcode Standards (UPC-A or EAN-13)
- 13 digit structure

*  TANGS Product Code (TPC)

- Replacement code for product without manufacturing barcode
13 digit structure, format: 250XXXXXXXXXX

To obtain TPC, please approach TANGS Merchandising

Note: Sales must be captured under UPC or TPC so that the product inventory will be

updated correctly.
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1.3 System Requirements

To use Vendor Portal, you must have an internet connection with the following

software:
e Google Chrome or Internet Explorer version 9.0 (or higher)

e Microsoft Excel version 2007 (or higher)

1.4 Points of Contact

For portal enquiries and issues not addressed in this user manual, please contact

TANGS Merchandising for additional support.
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2 Registration

You can request for a concessionaire inventory user account from your
company administrator. Your company administrator is usually your finance
department personnel who is responsible for doing the monthly concessionaire
statement biling on Vendor Portal. Company administrator has user account
starting with “TFINXXXX0X".

3 Portal Access

3.1 login

Step 1: Load Vendor Portal (link: https://b2b.tangs.com) from your browser.

Step 2: Enter your Username and Password (case-sensitive).

Step 3: Click the “Login” button to login to Vendor Portal.

Welcome Back! Please Sign In

TCON3017546

Note:

The default password has to be changed after the first login.
User account will be locked affer 3 consecutive login failures.
Login session will timeout after user inactivity/idling for 30min. Re-login to Vendor Portal to

resume usage.
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3.2 Logout
Menu
TANGS Q-
Access Control -
Ver : 1.0.0 Development3 g:’g;‘;%ﬁ?ec Igie Ld + Page
Concess Inventory TCON3017546
Reports @

Step 1: Click on the User icon on the top right hand side of the screen.

Step 2: Click on the YLOGOUT"” button

3.3 Change Password

This function allows user to change his/her password to a new password.

Step 1: After login to vendor portal, on the menu: Go to “*Access Control” >

“Change Password”

Menu

Access Control

Concess Inventory

Reports

Step 2: On the Change Password screen, enter old password follow by new

password and confirm password.

TANGS Q .

CHANGE PASSWORD

Old Password™

-
New Password™  [J 0

Confirm Password* [
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Note:

Password must be minimum 8 alphanumeric characters

The new and confirm password must be identical.

Step 3: Click "SAVE" button to proceed to change password.

Step 4: After password is changed, logout and re-login using new password.

10
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4 Concessionaire Inventory

The concessionaire inventory contains the following functions to maintain

vendor's product catalog and inventory in TANGS:

1.

UPC/TPC Search & Modify

- Search / View / Modify UPC/TPC details

UPC/TPC Create (Mass Upload)

- Mass creation of new UPC/TPCs via excel upload

- Find & View Back Upload

UPC/TPC Modify (Mass Upload)

- Mass modification of UPC/TPCs details and/or UPC-SKU mapping via
excel upload

- Find & View Back Upload

Replenishment

- Update UPC/TPC inventory when stocks are dispatched to TANGS
store

Inventory Adjustment

- Correct UPC/TPC inventory balance

11
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4.1 UPC/TPC Search & Modify

This function allows you to search for vendor’s existing UPC/TPC in TANGS system

and perform single UPC/TPC details modification.

4.1.1 Search UPC/TPC
Step 1: After login to vendor portal, in the menu: Go to “Concessionaire
Inventory” - “UPC/TPC Search & Modify”

Access Control

Concessionaire Inventory

» UPC/TPC Create (Mass
Upload)

» UPC/TPC Modify (Mass
Upload)

» Replenishment

» Inventory Adjustment

Step 2: On the UPC/TPC Search & Modify screen, you can filter search using one

or combination of the below search criteria fields:

- UPC/TPC

- SKU

- SKU Name

- EAN

- Vendor Article No.

- Brand

- Status (UPC/TPC status either "ACTIVE”, “INACTIVE" or
“DISCONTINUED”)

Search for all UPC/TPCs created under vendor by leaving all search criteria fields
blank.

12
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TANGS

UPC/TPC SEARCH & MODIFY

UPCITPC
SKU

SKU Name

Vendor 7546 ABC COMPANY

EAN

Vendeor Article No.
Brand

Status

SEARCH

Select v

ACTIVE v

Step 3: Click “SEARCH" button to proceed with the search and the search result

will be shown in the search result table.

4.1.2 View & Modify UPC/TPC

Step 1: Double click the UPC/TPC record listed in the search result table. The

UPC/TPC details will be loaded.

TANGS

UPC/TPC DETAILS

URCITECY 1234567890001

EAN 2576000444390

Brand Sulwhasoo

Sku* 6041871  [SULWHASOO SKINGARE
UPCITPC Name® [ \wHASOO SKINCARE

Vendor Article No. 54234557

Vendor Article Desc |5 \wHASOO SKINCARE

Color v

Size “

Retail Price® 20.00

Status™

Q'

UPC/TPC EAN Brand | sku Desc. Color | size | vendor Article Retail Price |
1 |1234567890001 2576000444380 XyZ 6041871 SKINCARE 51234567 20
| 2 | 1234567800002 2576000444406 6041872 57654321 30
3 | 1234567800003 2576000444350 XYZ 6041871 51234567 20
N
5 [1234567800005 2576000444390 6041871 51234567 20
T123456?BBD¢](]6 2576000444406 6041872 57654321 30
| 7 | 1234567800007 2576000444330 6041871 51234567 20
| & | 1234567800008 2576000444406 6041872 57654321 30
o | 1234567800000 2576000444350 6041871 51234567 20
< | >
0 O K 12345 O O Displaying 1 - 50 of 415 records

<{ SEARCH

IACTIVE

13
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Note:

Non-editable fields are grey out, (*) sign indicates mandatory field.
Color & size input must be created beforehand in TANGS system, please contact

TANGS Merchandising if the color & size cannot be found.

Step 2: Modify UPC/TPC details and click “SAVE" to proceed to save the

changes.

14
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4.2 UPC/TPC Create (Mass Upload)

This function allows you to mass create new UPC/TPCs in TANGS system.

4.2.1 Mass UPC/TPC creation
Step 1: After login to vendor portal, in the menu: Go to “*Concessionaire
Inventory” - “UPC/TPC Create (Mass Upload)”

Step 2: Click “Download Template” link to download latest E21 excel template
for data entry of new UPC/TPCs.

- Optional: Click “Download Guide” link to download guide on how to

fill up the template.

TANGS Q .
-
< searcr
UPC/TPC CREATE (MASS UPLOAD)

Company 0101-TANGS Statiie \WORKSHEET
Batch Id Download Template
Vend & Download Guide

SOy 7546 AMOREPACIFIC SINGAPORE PTE LTD
Input File Browse...

UPLDAD

Step 3: Open the downloaded E21 excel template and fillin new UPC/TPCs

details. Once data entry is completed, save and close excel template.
Note:
Refer to Appendix, Section A for guide on filling up E21 template.

Step 4: Click “Browse” button and a Windows file selector will pop-up.

15
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TA
- ‘NGS & ChooseFile to Upload X -
+ <« SR » RConnect » Training v O Search Training » -
Organize v New folder = I @ EESTGE
~ - -
UPC/TPC CREATE (MASS | & onebrive Name Date modified Type
[0 This pC £ E10-DELIVERY-ORDER-Import Templatex.,  20717-02 5 Microsoft Excel W..,
= This .
T B E11-INV-ADJ-Import Template xlsx Microsoft Excel W...
Company 0101-TANGS BB Desktop 07| E21-UPC-Import Template.xlsx Microsoft Excel W...
Batch Id Documents 7] E23-UPC-Update Template.dsx Microsoft Excel W...
Vendor 7526 ¥ Dovnloads ] £23-UPC-Update Ternplate_1.xlsx Microsoft Excel W...
Input File b Music
&= Pictures
[ Vvideos
B XperiaM5
i, 05(C)
Ver : 1.0.0 Development3 = Local Disk (D2) Create (Mass Upload
P &4 A v
File name: |E21-UPC-Import Templatexls: v| Custom Files (*xlsx) ~

Step 5: Using the Windows file selector, browse to the directory that contains the
saved E21 excel template and select the file for upload. The selected file path

for upload will be shown in the “Input File” field.

TANGS Q .
2

UPC/TPC CREATE (MASS UPLOAD)

Company 0101-TANGS Skities \WORKSHEET

Batch Id & Download Template

Vend: & Download Guide
ECOY 7546 IAMOREPACIFIC SINGAPORE PTE LTD
QE21-UPC-Import Templ Browse.

UPLOAD

Step 6: Click "UPLOAD” button to proceed with the upload.
Step 7: Once upload is complete, a Batch Id will be generated.
The status will changed from WORKSHEET to either one of the following:

- PENDING APPROVAL
o Upload is successful, waiting for TANGS Merchandising
approval.
- FAILED — CHECK ERROR

16
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o Upload is not successful, amend the error/s in the upload file

and redo the upload. Instructions on how to check for the errors

in Step 8.
TANGS Q .
-
(2) rows found. Please download Validation report to find errors.
UPC/TPC CREATE (MASS UPLOAD)
Company 0101-TANGS Skl PENDING APPROVAL
atch Id 10282 & Download Template
Vend & Download Guide
endor 7546 AMOREPACIFIC SINGAPORE PTE LTD
Uploaded File E21-UPC-Import Template.xisx

VALIDATION REPORT EMAIL FOR APPROVAL

Step 8: Click “VALIDATION REPORT" to download validation report to check for

error/s if any.
Note:
- Refer to Appendix, Section B for guide on the validation report.

Step 9: Optional step as an email is automatically sent by system when the status
is "PENDING APPROVAL". Click “EMAIL FOR APPROVAL" to send an email to
TANGS Merchandising to inform them to review and approve your upload.
(“"EMAIL FOR APPROVAL" will appear only when the Status is “PENDING
APPROVAL")

The upload will not be approved immediately. It depends on when TANGS
Merchandising process your upload. Once TANGS Merchandising has approved
your upload, the Status will change to *“APPROVED".

Note:

Upload will be approved within 3 weekdays upon upload.
If upload is not approved after 2 weekdays, kindly check with TANGS Merchandising.
You can request TANGS Merchandising to cancel the upload if the upload is not yet

approved. Cancelled upload status will be changed to “"CANCELLED”

17
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4.2.2 Find Upload

You can use this function to find your previous uploads to view for:

Upload Status (Whether it is approved by TANGS Merchandising)

Or if you wish to recall what data is uploaded.

Step 1: Click “< BACK" button on top right hand of the screen to load search

screen.

TANGS

Finp UPC/TPC CREATE (MAss UpPLoAD)

[N &1 ASIA PTE LTD

Select A

Batch Id
Vendor

Status

<Back ] 4+ aDD

1829

Step 2. Filter search by:

BatchId

Status

SEARCH

Step 3: Click “SEARCH" to proceed with the search. The search results will be

listed in the search result table.

10280

10278

10276

10275

10274

10273

10272

10271

=

10269

PENDING APPR...

APPROVED

APPROVED

PENDING APPR...

PENDING APPR...

PENDING APPR...

PENDING APPR...

ERRCOR

APPROVED

PENDING APPR...

7346

7546

7546

7546

7546

7346

7546

7346

7546

Supplier | Supplier Name
AMOREPACIFIC...

AMOREPACIFIC...
AMOREPACIFIC...
AMOGREPACIFIC...
AMOREPACIFIC...
AMOGREPACIFIC...
AMOREPACIFIC...
AMOGREPACIFIC...
AMOREPACIFIC...

AMOREPACIFIC...
Displaying 1 - 30 of 30 records

Step 4: Double click on one of the record in the search result table to load the

upload details.

18
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4.3 UPC/TPC Modify (Mass Upload)
This function allows you to mass modify existing UPC/TPC details and UPC/TPC —
SKU mapping.

4.3.1 Mass UPC/TPC modification
Step 1: After login to vendor portal, in the menu: Go to “Concessionaire
Inventory” = “UPC/TPC Modify (Mass Upload)”

Step 2: Click "Download Template” link to download latest E23 excel template
for data entry of new UPC/TPCs.

- Optional:
o Click “Download Guide" link to download guide on how to fill
up the template.
o Click “Download Colors” link to download valid TANGS system
colors list.

o Click “Download Sizes" link to download valid TANGS system

sizes list.
A
TANGS o
-
UPC/TPC MODIFY (MASS UPLOAD)
Company 0101-TANGS Statis WORKSHEET
Effective Date & Download Template
Batch Id = & Download Guide
& Download Colors
endoy 7546 [AMOREPACIFIC SINGAPORE PTELTD & Download Sizes
Input File Browse...

Important: Upload must be done at ieast 3 weekdays in advanced prior to the effective dafe.

UPLOAD

Step 3: Select an effective date for this UPC/TPCs modification. Effective date

must be at least 3 weekdays in advance as of current date.

Note:

Upload must be done at least 3 weekdays in advanced prior to the effective date to

allow TANGS Merchandising time to review and approve your upload.

19
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Step 4: Open E23 excel template and fill up UPC/TPCs details to be updated.

Once data entry is complete, save excel template.
Note:
- Refer to Appendix, Section C for guide on how fto fill up E23 template.

Step 5: Click "Browse” button and a Windows file selector will pop-up.

I.IA‘NGS & Choose File to Upload i Q -
1 « SR » RConnect » Training v O Search Training yel -
Organize ~ Mew folder =~ M @ REELEE
S
o )
UPC/TPC MODIFY (MASS L @ onenrive Mame Date modified Type
9 This pC E E10-DELIVERY-ORDER-Import Templatex...  2017-02 Microsoft Excel 'l".':...
T B E11-INV-AD)-Import Templatexls: Microsoft Bxcel W
Company 0101-TANGS B Desktop ] E21-UPC-Import Templatexlss Microsoft Excel ¥
Effective Date 99 Feb-2017 Documents 07 E23-UPC-Update Templatexlsx Microsoft Excel ¥
Batch Id & Downloads 0% E23-UPC-Update Template_l xlsx Microscft Excel W
Vendor 7546 d Music
. &=| Pictures
Input File
B Videos
Important: Upload must be done at leag B XperiaMs
am 0S(C)
- Local Disk (D:)
i s v
Ver - 1.0.0 Development3 File name: | ~| | Custom Files ¢ xis0 ~| " |Modify (Mass Upload)

Step 6: Using the Windows file selector, browse to the directory that contains the
saved E21 excel template and select the file for upload. The selected file path

for upload will be shown in the “Input File” field.

TANGS Q .
-

UPC/TPC MODIFY (MASS UPLOAD)

Company o101TaNGS Statis) [worksHEET
Effective Date 59 Feb 2017 & Download Template
Batch Id — = &, Download Guide
&, Download Colors
entoy 7546 [AMOREPACIFIC SINGAPORE PTELTD & Download Sizes
Input File raining\E23-UPC-Update | Browse...

Important: Upload must be done at least 3 weekdays in advanced prior to the eifective dafe.

UPLOAD

Step 7: Click "UPLOAD" button to proceed with the upload.

Step 8: Once upload is complete, a Batch Id will be generated.

20
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The status will changed from WORKSHEET to either one of the following:

- PENDING APPROVAL
o Upload is successful, waiting for TANGS Merchandising
approval.
- FAILED — CHECK ERROR
o Upload is not successful, amend the error/s in the upload file

and redo the upload. Instructions on how to check for the errors

in Step 9.
TANGS ®-
-
< seascn
(2) rows found. Please download Validation report to find errors.
UPC/TPC MODIFY (MASS UPLOAD)
Company [0101-TANGS tus [PENDING APPROVAL
Effective Date _Feb2017 =m & Download TEMpIATE
aietlia & Download Guide
10283 & Download Colors
endoy 7516 [AMOREPAGIFIC SINGAPORE PTE LTD & Download Sizes
Uploaded File E23-UPC-Updale Templale xisx

Important: Upload must be done at least 3 weekdays in advanced prior to the effective date.

VALIDATION REPORT EMAIL FOR APFROVAL

Step 9: Click “VALIDATION REPORT" to download validation report to check for

error/s if any.
Note:

Refer to Appendix, Section D for guide on validation report.

Step 10: Optional step as an email is automatically sent by system when the
status is “PENDING APPROVAL". Click “EMAIL FOR APPROVAL" to send an email
to TANGS Merchandising to inform them to review and approve your upload.
(“EMAIL FOR APPROVAL" will appear only when the Status is “PENDING
APPROVAL")

The upload will not be approved immediately. It depends on when TANGS
Merchandising process your upload. Once TANGS Merchandising has approved
your upload, the Status will changed to “APPROVED".

21



TANGS - VENDOR PORTAL | CONCESSIONAIRE INVENTORY GUIDE

Note:

Upload will be approved within 3 weekdays upon upload.

If upload is not approved after 2 weekdays, kindly check with liaising TANGS
Merchandising.

You can request TANGS Merchandising to cancel the upload if the upload is not yet

approved. Cancelled upload status will be changed to “CANCELLED”
4.3.2 Find Upload

You can use this function to find your previous uploads to view for:

- Upload Status (Whether it is approved by TANGS Merchandising)

- Orif you wish to recall the data that is uploaded.

Step 1: Click “< BACK" button on top right hand of the screen to load search
screen.

TANGS [0}
-

s o0
Fino UPC/TPC MobiFy (Mass UpLoAD)
Batch Id
Fendoy 1829 [N & 1asiA PTE LTD
Status select
Effective Date

SEARCH

Step 2: Filter search by:

- Batchld
- Status

- Effective Date

Step 3: Click “SEARCH" to proceed with the search. The search results will be
listed in the search result table.

22
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Batch Id Status Effective Date |Supph’ar ISuppIier Mame I

1 | 10165 ERROR 11-JAN-2017 7546 AMOREPACIFIC...
T 10171 ERROR 12-JAN-2017 7546 AMOREPACIFIC...
T 10172 ERROR 12-JAN-2017 7546 AMOREPACIFIC...
T 10194 ERROR 12-JAN-2017 7546 AMOREPACIFIC...
T 10195 APPROVED 13-JAN-2017 7546 AMOREPACIFIC...
T 10197 APPROVED 12-JAN-2017 7546 AMOREPACIFIC...
T 10203 APPROVED 13-JAN-2017 7348 AMOREPACIFIC...
T 10213 PENDING APPROVAL 18-JAN-2017 7546 AMOREPACIFIC...
T 10225 APPROVED 26-JAN-2017 7546 AMOREPACIFIC...
_0 10225 ERROR 26-JAN-2017 7546 AMOREPACIFIC...

Displaying 1 - 21 of 21 records

Step 4: Double click on one of the record in the search result table to load the

upload details.

>
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4.4 Replenishment

This function allows you to add stock to existing inventory whenever there is stock
to dispatch to TANGS store.

It is now a requirement to provide a replenisnment slip document when stock is
dispatch to TANGS store. A self check-in kiosk is stationed at the receiving
department for you to scan and process the replenishment when stock arrives at
the TANGS store.

It's highly recommended to update the inventory promptly so that your inventory

is always up to date.

Step 1: After login to vendor portal, in the menu: Go to “Concessionaire

Inventory” = “Replenishment”

Access Control

Concessionaire Inventory

» UPC/TPC Search & Modify

» UPC/TPC Create (Mass
Upload)

» UPC/TPC Modify (Mass
Upload)

» Inventory Adjustment

Reports

24
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Menu

Access Control

Concesslonaire Inventory

TANGS

SeArcH DETAILS

» UPC/TPC Search & Modify
Company o101-TaNGS
» UPC/TPC Create (Mass Vondor 1829 O, N &1ASIAPTELTD
Upioad) Doc. No.
Location S EOT
» UPCITEC Modity (Mass SELECT y
Upioad) Status Seles Vv
» Replenishment
» Inventory Adjustment
| Doc to. | vendor [ Location

\

Step 2: Click “+ADD" button.
Step 3: Select Replenishment Date and Location.

If you have many UPC/TPCs to replenish, you can use the upload function to

import the data quickly into the UPC/TPC details table onscreen. Go to Step 4.

Otherwise, you can directly input the UPC/TPC deftails in the table onscreen. Go
to Step 8.

25
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REPLENISHMENT ENTRY

Company bio1-TanGs iﬁ:‘.r:-:m € ank Temp :':,r -
Doc. No. NEW— Download Template By Brang
Vondor @ ONSTASAPEGD

Replenishment Date oz cop 5040 m

Location [2Xnat AT TANS Bi 3

TANGS AT TANG PLAZA ¥

Setas MWORKSHEET

Input File Choose File | No file chosen m

UPC/TPC pETAILS

O [wome oo [remdte  [ramwow [sn [ [ouow ]
#:
B2
M3
Fi4
@5
1583
=7
e

s

[ s |
Step 4: Click "Download Blank Template" if you want to download an empty

template.

Click "Download Template by Brand" if you want the system to generate a
template with all the UPC/TPCs by brands.

- Refer to Appendix, Section E on guide to Download Template by Brand.

Step 5: Click “Browse” button if you are using Internet Explorer or "Choose File"
button if you are using Google Chrome Browser and a Windows file selector will

POP-Up.

26
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TANGS Q 2

-
< BACK
REPL @ Open X
1~ & 5 ThisPC » Downloads v & Sesrch Downloads p
Com, [Template
Doc. Organize v New folder Eze [N 0 rle By Brand
Vendol images A Name 0 A
Replen o Local Disk (D:) ﬁ'} reports_rms_concess_CONCESS_PRODUCTS (1).dsx 20
Locath screen shot @71 reports_rms_concess CONCESS_PRODUCTSudsx 2
Siat user guade screen shot 8" E23-UPC-Update Template (4)xdsx 20
us
B Desit B InventoryAdjustment-Validated (2).xisx 20
Input F e °P. @7 InventoryAdjust Validated (1).xlsx 20
G OneDrive 81 E11-INV-AD)-import Template (1)adsx
UPC/ & Zhikui Goh G InventoryAdjustment-Validated.dsx 2
v [ This PC @] E21-UPC-Import Template (5).xdsx 20
P 30 Objects B11 SundryPoReport_2019012210591100408 dsx 20 ::7
3 B Desktop 7] reports_RS63 (1)adsx 2 [I
& Documents @ E21-UPC-Import Template (4)dsx 20
2 ~ 071 reports_R563.xdsx 20w
- - & Downloads l iz =
a File name: E reports_rms_concess CONCESS PRODUCTS L L | Microsoft Excel Worksheet ("t
: =
Wls

Step 6: Using the Windows file selector, browse to the directory that contains the
saved inventory adjustment template and select the file for upload. The selected

file path for upload will be shown in the “Input File” field.
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Replenishment Entry Saved successiully
REPLENISHMENT ENTRY

Company TANGS & Downioad Blank Template

B F.:_zlmi & Download Tempiate By Brand
o 121

Nl fia29 O, N&iASAPTELTD

Replenishment Date 26-Feb-2019 @

Location "TAN

TANGS AT TANG PLAZA ¥

Statius JWORKSHEET
el Choose File | No file chosen m

UPC/TPC pETAILS

O | uscimses [Emy e [Posneqer | Brice Tig ey [ 200 B |2 s |
(¥ 1 (0811047025028 t.000 4000 60810¢% Bt 420m| Teugt w-Infunsn GRY 443
2 ots101702230 4.000 u

1000 6081009 D 43404 Taapol welnfuser LG S68

Step 7: Click "UPLOAD" button and the data is upload to the screen.

Step 8: Change the UPC/TPC details if require and verify the data is correct.
- Price Tag Qty column is used for declaring the number of UPC/TPC price tag to
be printed. You can provide the Doc. No. to our price tag printing team for

retrieval of data for printing of the price tags.

Step 9:

Click "SAVE" button to save document as draft.

Click "CONFIRM" button to submit the document, the document status will

change to "CONFIRMED". Only in "CONFIRMED" status are you able to print the
replenishnment slip.
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Click "CANCEL" button if you wish to cancel the document, the document status
will change to "CANCELLED".

Replenishment Entry Confirmed successiully.
REPLENISHMENT ENTRY

Sompmy piotTanGS

Deoe. No. 122

e 1629 O N&1ASIAPTELTD

Repleaishment Date 2019 @

yooslion ANGS AT TANG PLAZA

UPC/TPC peTaILS

[ |uecives |y oy |Psesqy | Frice Tag Qe | s0m EX B |
’[g; ! D811017021338 1,000 +4.000 €0a1095 Dedl 470 Teapot w-Infuser GRY 543

;L;J 2 D3ficav023In 4.000 3000 €0809%7 Dew 414l Teapet weinfiser LNG 533

Step 10:

Click "PRINT" button if you want to generate the replenishment slip in PDF format

for download to computer.

Click "EMAIL SLIP" if you want system to email you the replenishment slip.

-Refer to Appendix, Section F on Sample Replenishment Slip

4.5 Inventory Adjustment

This function allows vendor to adjust your inventory balance if there are stock

movement or stock discrepancy between the system vs physical stock count.
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Menu TANGS Q

Access Control

re iventory

INVENTORY ADJUSTMENT 2
C Search & Moaity
| Status NEW & Oon s ’
» UPC/TPC Create (Mass Vendor 1829 N & L ASIA PTE LTD
Upoad) Location® SELECT 3
| nput File . - i
» UPC/TEC Modity (Mass P 3 Choose File No file chosen
Upload)
» Replensshment Ver - 1.0.0 Development3 S153a|Inventory Adjustment

» Inventory Agusiment

Step 1: After login to vendor portal, in the menu: Go to “Concessionaire

Inventory” = “Inventory Adjustment”

Step 2: Click “Download Blank Template” link to download a blank template or
Click "Download Template by Brand" to download template with UPCs
information populated based on the brands you selected. Open the template
and filled up the required data and save to your computer.

- Refer to Appendix, Section G on guide to fill up Inventory Adjustment Template

Step 3: Select the location where the inventory is to be adjusted and click
“Browse” button if you are using Internet Explorer or "Choose File" button if you

are using Google Chrome Browser and a Windows file selector will pop-up.
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SANGS Q
e
€ Open X
™ ‘ > ThisPC » Downloads v O Search Downloads yel
Organize v New folder =z v [N o
B This PC A Name Date modified Type o
j 3D Objects ‘S_J] E11-INV-ADJ-Import Templatexisx 24-Feb-19 5:02 PM Microsoft Office |
I Desktop 3] £23-UPC-Update Template.xlsx 24-Feb-1 Microsoft Office
- L) - - 24-Feb Microsoft Office
T - 3] E21-UPC-Import Template.xisx icrosoft Offic
£5) E21-UPC-Import Template-Guidedsx 24-Fel Microsoft Office ¢
& Downloads o 2 bty
§3)] 2018 LEAVE AND ROSTER 6 WEEKS new ... 18- Microsoft Office |
d Music ) 2018 LEAVE AND ROSTER 6 WEEKS new x...  18-Jun-179; Microsoft Office |
&= Pictures ] E10-DELIVERY-ORDER-Import Templatex... 06-May-1712:32...  Microsoft Office |
B Vvideos &) Annex 1 Rule Document v1.xdsx 24 Microsoft Office |
e 0S(C) opera autoupdate File folder
s Data (D) Home,ful.es File folder
& CD Drive (F) powerpoint File folder
ffmpeg-20170921-183fd30-winb4-static File folder v
¥ Network v < >
File name: _3Elrf-.lNV-AADj‘-I'mport>TAemp>Ia'te.xIAsx | | Microsoft Office Excel Workshe v

Step 4: Using the Windows file selector, browse to the directory that contains the

saved inventory adjustment template and select the file for upload. The selected

file path for upload will be shown in the “Input File” field.

Menu

Access Control

Concessionaire Inventory

» UPC/TPC Search & Moairy

» UPC/TPC Creale (Mass
Upioad)

» UPC/TPC Modify (Mass
Upload)

» Replensshment

» Inveniory Adusiment

TANGS

INVENTORY ADJUSTMENT

Status VNEW % Oownioad Bk Te
Ndor 1520 N3 1ASIAPTELTD (i
Location” SELECT v

it Choose File  No file chosen m

Ver . 1.0.0 Development3 S153a|inventory Adjustment
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Step 5: Click "UPLOAD" button to proceed to upload the inventory adjustment

template file.

TANGS o

Inventory Adjustment has been uploaded successfully. Please download Validation Report to review adjusiment.
INVENTORY ADJUSTMENT

Mt PENDING CONFIRMATION a

Vendor 1829 IN & | ASIA PTE LTD
Location® TANGS AT TANG PLAZA v

Choose File No file chosen
owronseront [ convn |

Step 6: Take note of the status of the upload. "PENDING CONFIRMATION" status

means that your upload file is free of errors, go to Step 8 to confirm your inventory

Input File

adjustment. "FAILED-CHECK ERROR" status means that your upload has error, go

to Step 7 to download the validation report.

Step 7: Click "VALIDATION REPORT" button to download the validation report and
check for errors in the file you have uploaded.

- Refer to Appendix, Section H on Validation Report

- Correct the errors in the uploaded file and redo the upload.

Step 8: Click "CONFIRM" button to confirm your inventory adjustment. This button
will only appear when the status is "PENDING CONFIRMATION",
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TANGS Q
-
Inventory Adjustment posted successfully.
INVENTORY ADJUSTMENT
Status POSTED .%. Download Blank Template
& Download Template By Brand

Vaeuor 1829 IN&1AsIA PTE LTD e
Location”

TANGS AT TANG PLAZA v |

POSTED REPORT

Step 9: After confirming the upload the status will change to "POSTED". Click
"POSTED REPORT" button to download the inventory adjustment report.

33



TANGS - VENDOR PORTAL | CONCESSIONAIRE INVENTORY GUIDE

5 Reports

The Reports section contains the following reports:

1. Stock on Hand

- Report on all your UPC/TPCs details and stock on hand

2. Sales

- Report on all your UPC/TPCs sales based on sales start and end date

5.1 Stock on Hand

This report will provide your UPC/TPCs details and stock on hand information in

excel file format. Sample report:

A B C D

E F G H | J
1 [Printed On__ 20-Feb-2017 UPC/TPC SOH Report Report Id : R553
2 LOCATION PCITPC SKU DEPT CLAS SUBCLASS UPC/TPC DESC |COLOR SIZE TOCK BALANCE|
3 TANGS TOR 34042423664 1234882 0 00K OG0T LINER #01 BLACK 28
4 |TANGS TOR 34042423671 1234882 0 KKK X607 LINER #02 BROWN 40
5 TANGS TOR 34042467866 1234882 0 OO0 YOCGUIB0T: LINER AUTO PENCIL MOCHA BROV21.8
6 TANGS TOR [1234042467873 1234882 120 XXXX16 XX0K16072 LINER AUTO PENCIL STONE GREY]10pcs 9
7 TANGS TOR [123404255172 488 0 00K OGGUI60T LINER #01 STOME GREY|10pcs 8
& TANGS TOR 14255177 488 0 XO1607 LINER #02 STOME GREY|10pcs 6
9 TAl OR 142656464 4872 0 4 OG0T LINER AUTO PENCIL K 2 -10
10 [TAl OR 14255547 4872 0 4 05107 LINER AUTO PENCIL -18
11 TAI OR 4 265746! 487 0 4 [ XKHXA107 LINER #01 2
12 TAl OR 142562752 487 0 4 XO0GA107 LINER #02 -4
13 TAI OR 142563612 14872 0 4 [XXX4107: LINER AUTO PENCIL 0
14 TANGS TOR [1234042563629 1234872 120 001 00041072 LINER AUTO PENCIL 14 0
15 TANGS TOR [1234042565746 1234871 120 0041 041071 LINER #01 PURPLE 14 0
16 TANGS TOR [1234042566064 1234871 120 0041 0041071 LINER #02 PURPLE 14 0
17 TANGS TOR [1234042567887 1234881 120 XXXX16 [XXXH16071 LINER AUTO PENCIL STOME GREY|10pcs 14

Step 1: After login to vendor portal, in the menu: Go to “Reports” = “Stock on
Hand”

TANGS Q .

STOCK ON HAND

Vendor 7546 IAMOREPACIFIC SINGAPORE PTE LTD

pecstong SELECT v|

GENERATE REPORT

Step 2: Select a location
Step 3: Click "GENERATE REPORT"

Step 4: Browser will prompt for you to open or save the report. Click “Open” to

open the excel report directly. Click “Save” to save the report fo your local PC.
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Do you want to open or save reports_UPCSOHReport.ds.xls from b2b-uat.tangs.com? Open Save | ¥ Cancel

5.2 Sales

This report will provide your UPC/TPCs sales information in excel file format.

Sample report:

Report Id © RS54
Report Hame :  Sales Receints
Store_Ho KU YENDOR_Description TANGS_DESCRIPTION uantity |Gross_Sales WO Discowt |GST Het Sales

E54ETL w/ ATER Ex 125ML SKINCARE & 554
1254572 CUSHIOM MED BEIGE 156 % & AKEUR 7] 2.6
1234381 PERFECT PORE CLEANSING OIL SKINCARE 14 4 36
1234552 w HTER EX 12501 MAKEUP & 514
1234311 CUSHIOM MED BFIGE 156 % & [SKINCARE 2
1234351 PERFECT PORE CLEANSING OIL [ MAKEUP ) 4i
1234351 w HTER EX 12501 [SKINCARE i T
1234551 CUSHIOM MED BEIGE 156 % & MAKEUP ) A0
1254571 FERFECT PORE CLEANSING OIL SKINCARE 5 54 X
1254572 w MTER Ex 12501 AKEUR B .25
1254571 CUSHIOM MED BEIGE 156 % & SKINCARE 120 T 3
RFETEED] FERFECT PORE CLEANSING OIL AKEUR 55 5 5.1
1234571 TR EX 12501 MAKEUP 3 2
1234311 CUSHIOM MED BFIGE 156 % & SHINGARE 120 i 563
1234550 PERFECT PORE CLEANSING OIL MAKEUP 42 T 2 06
1234351 w HTER EX 12501 SHINGARE 56 5 1

A [15385 [o6-sEP-2016 1254205467107 1234351 CUSHIOM MED BEIGE 156 % 2 MAKEUP 7] 1 ¥¥E]

Step 1: After login to vendor portal, in the menu: Go to “Reports” - “Sales”

e
SALES
Vendor ~
7546 IABC SINGAPORE PTE LTD
Location* SELECT v‘
Start Date* End Date I
W

Please note: Maximum 3 menths period per report generation

Step 2: Select a location

Step 3: Select Start Date and End Date

Please note:

- Start and End Dates are mandatory fields

- Start and End Dates cannot exceed 3 months period

Step 4: Click “GENERATE REPORT”

Step 5: Browser will prompt you to open or save the report. Click “Open” to open

the excel report directly. Click “Save” to save the report to your local PC.

Do you want to open or save reports_UPCSALESReportadsads from b2b-uat.tangs.com? Open Save | Cancel
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é Day to Day Tasks

6.1 New List-in

For new products, vendor wants to retail within TANGS (never existed in TANGS
system).

Required information:
1. UPC/TPC
2. TANGS SKU
3. Product Name & Description
4. Retail Price
5. Sent Quantity
6. Vendor's Article Number & Description (Optional)
7. Colour (Optional)

8. Size (Optional)

1. Prepare above information in E21 - Excel Template

2. Upload E21 - excel template onto Vendor’s Portal — UPC / TPC Create
(Mass Upload) Module

3. Download “Validation Report” to check for any error in uploaded E21 —
excel template. If there is error, correct errorin E21 — excel template and
redo the upload. If there is no error, proceed to Step 4.

4. Trigger email approval to TANGS Merchandising to request them to review
and approve your upload.

5. Once Merchandising approved upload, proceed to check the product
starting quantity. Proceed to Section 6.1.1, Ensure Correct Product Starting

Quantity

6.1.1 Ensure Correct Product Starting Quantity
Steps 1: To check Store Location stock on hand quantity as of yesterday.
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1.1. Go to Reports --> Stock On Hand

1.2. Download the Stock On Hand report for either TANGS Orchard or TANGS
Vivocity

1.3. Take note of the UPC/TPC with incorrect gty.

Step 2: To perform inventory adjustment. Please refer to Inventory Adjustment.

6.2 Stock Replenishment

For new stock delivery of existing product in TANGS system.

Please refer to Replenishment.

6.3 Product Promotion

For updating product from regular to promotion SKU and retail price effective on
promotion start date.

Required information:
1. UPC/TPC
2. TANGS SKU
3. New Retail Price

4. Promotion Effective Date

1. Prepare above information in E23 - Excel Template

2. Upload E23 - Excel Template onto Vendor's Portal — UPC/TPC Modify (Mass
Upload) Module

3. Wait for Merchandising to approve your upload. Approval processing
fimeline is 3 weekdays.

Note:

To plan and upload the product promotion in advance (at least 3 weekdays prior to the
promotion effective date)

- To follow up with merchandising if upload is not approved affer 2 weekdays.
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6.4 Update UPC/TPC Details or Price Change

For updating product details and/or price change.

Required information:

1.

2.

Note:

UPC /TPC

Product Name & Description (Optional)

Vendor's Article Number & Description (Optional)
Colour (Optional)

Size (Optional)

New Retail Price (Optional)

Update Effective Date

Prepare above information in E23 - Excel Template

Upload E23 - Excel Template onto Vendor's Portal - UPC/TPC Modify (Mass
Upload) Module

Wait for Merchandising to approve your upload. Approval processing
fimeline is 3 weekdays.

To plan and upload the UPC/TPC details and/or price change in advance (af least 3
weekdays prior to the change effective date)

To follow up with merchandising if upload is not approved after 2 weekdays.

6.5 Stock Take Adjustment

For existing product’s stock variances. Vendor is required to performed stock
take adjustment.

To perform inventory adjustment. Please refer to Inventory Adjustment.
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6.6 Stock On Hand Review

To get the existing products’ inventory balance as of yesterday.
Step:

1. Go to Vendor's Portal - Stock On Hand module

2. Select store location to generate stock on hand report for the selected
store location

6.7 Sales Review

To get the existing products’ sales performance as of yesterday.
Step:

1. Go to Vendor’s Portal - Sales module

2. Select store location

3. Select sales period
Note:

Maximum 3 months period for each report retrieval.

39



TANGS - VENDOR PORTAL | CONCESSIONAIRE INVENTORY GUIDE

7 Appendix

7.1 Section A (UPC/TPC Create - E21 Excel Template)

A B D E F G H | Al
0 E SKU UPC/TPC POS DESC RETAIL PRICE FOC(Y/N) ::‘1[;():15“0 VENDOR ARTICLE DESC COLOR SIZE
s
5T
§ 5
Col | Field Description Type Mandatory | Valid
# Values
A # Serial no Numeric YES
B UPC/TPC Product Numeric, YES New
code Must be 13 UPC/TPC
characters code
C | SKU TANGS SKU Numeric, YES Existing
Max 12 TANGS SKU
characters
D POS DESC POS Alphanumeric, | YES
description Max 44
characters
E RETAIL PRICE Currency YES Positive
decimal
F FOC Flag Free of Alphabet, YES Y/N
Charge Flag, | Max 1
Y=Yes,N= character
No
G VENDOR Vendor Alphanumeric, | NO
ARTICLE NO article no Max 20
characters
H VENDOR Vendor Alphanumeric, | NO
ARTICLE DESC | arficle desc | Max 40
characters
COLOR Color Value | Alphanumeric, | NO Existing
Max 20 Colorin
characters TANGS
system
J SIZE Size Value Alphanumeric, | NO Existing Size
Max 10 in TANGS
characters system

7.2 Section B (UPC/TPC Create - Validation Report)

A

B c

D E

1 |UPCITPC Create (Mass Upload) Validation Report

B

G

H
Report Id R552

2 ERROR

# PROCESSED DATE

CHILD SKU UPCITPC

POS DESC

'VENDOR ARTICLE NO

3 |[E1E4

1 20-FEB-2017

6041871 1234567890022

ACTIVE ESSENCE 150ML

RETAIL PRICE
20

FOC(Y/N)
N 51234567

4

2 20-FEB-2017

6041872 1234567690023

AQUA ACTIVE ESSENCE 100ML

10

il 57654321
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1. Look for errors in column A (ERROR). In above example, for row #1 there
are 2 errors (E1, E4).
2. Go to Error Code List sheet in the “Validation Report”. Match the errors

(E1, E4) against the error code list. It will provide you the cause of the error.

A B C D E

1 last updated as on 5/2/16
#

Error Error Description Fields User Instruction

2 Code
3[ 1]En SKU does not exist in system SKU

2|E2,E3 |UPC/TPC code already exist, UPC/TPC code is non UPCTPC
4 standard
5 E4 POS description exceeds 44 character POS description
6 ES Size value does not exist in system size
7 E6 Color value does not exist in system colour
8 ET Supplier does not match with SKU supplier vendor #
9 Vendor article # exceeds 20 character Vendor article

—|o|w|oo|~|o ||
m
=]

10 E9 Vendor article description exceeds 40 character Vendor article description
1 E-10 Retail price is 0.0 and FOC flagis N Retail Price + FOC
12| 10[EM UPC/TPC & RMS EAM Overlap UPC/TPC Use different UPC/TPC
11|E12 Child SKU used instead of Master SKU SKU Find Master SKU using
UPC/TPC Search with current
13 child SKU

3. Amend the error/s in your original uploaded E21 - excel template file and
redo the upload. Repeat this process if there is error found again in the

“Validation Report™.

7.3 Section C (UPC/TPC Modify — E23 Excel Template)

A B C D E F G H | J
# UPC/TPC SKU CHANGE UPC-SKU |POS DESC VENDOR VENDOR  (COLOR SIZE NEW

; MAPPING (Y/N) :lém:uz Sgﬂi Egé:n

2 1

3 2

4 3

5 4

6 5

7 8

8 7

1aﬂ E

Col | Field Description Type Mandatory Valid

# Values

A # Serial no Numeric YES

B UPC/TPC Product Numeric, YES Existing

code Must be 13 UPC/TPC

characters

C SKU TANGS SKU Numeric, NO Existing
Max 12 TANGS
characters SKU

D CHANGE Y to change | Alphabet, NO Y/N

UPC/TPC- mapping Max 1
SKU character
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MAPPING
(Y/N)
E POS DESC POS Alphanumeric, | NO
description Max 44
characters
VENDOR Vendor Alphanumeric, | NO
ARTICLE NO | article no Max 20
characters
G VENDOR Vendor Alphanumeric, | NO
ARTICLE article desc Max 40
DESC characters
H COLOR Color Value | Alphanumeric, | NO Existing
Max 20 Colorin
characters TANGS
system
SIZE Size Value Alphanumeric, | NO Existing
Max 10 Size in
characters TANGS
system
NEW RETAIL | New Retail Currency NO Positive
PRICE Price decimal

Note:

For each UPC/TPC entered, you are only required to fill in the new data in the

respective column if there is change required to that UPC/TPC detail field.
Columns (SKU, CHANGE UPC-SKU MAPPING(Y/N)) are related. Define a new SKU and

select “Y" if you want to map the UPC/TPC's SKU to the new SKU.

7.4 Section D (UPC/TPC Modify — Validation Report)

1
2
3
4

A

B

c

D

UPC/TPC Modify (Mass Upload) Validation Report

E

E

G

H |

Report Id R553

ERROR

#

PROCESSED_DATE|UPC/TPC SKU

CHANGE SKU
MAPPING (¥IN)

POS DESC

WVENDOR ART|VENDOR

COLC

E5 F10

1

20-FEB-2017

1234567890014 |6041871

2

ACTIVE ESSENCE 150ML

2

20-FEB-2017

1234567890015 |6041872

v

ACTIVE ESSENCE 100ML

1.

Look for errors in column A (ERROR). In above example, for row #1 there

are 2 errors (E5, E10).

Go to Error Code List sheet in the “Validation Report”. Match the errors

(E5, E10) against the error code list. It will provide you the cause of the

error.
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A B

C

1 |last updated as on 5/2/16
#

Error Error Description Fields User Instruction
2 Code
3 1E1 SKU does not exist SKU
4 2|E2 SKUis not concess SKU
5 3|E3 SkU belongs to different Category (DCS) SkU
4|E4 Do you want to Change SKU CHANGE UPC-SKU
B MAPPING (Y/MN)
5|ES UPCITPC code does not exist or UPC/TPC is not 13 |UPCTPC
7 digit
g G|EG UPCITPC is not Concess UPCITPC
9 T|E7 POS description exceeds 44 character POS description
10 | 8|E8 Size value does not exist in system size
1 9|E9 Colorvalue does not exist in system colour
12 | 10|E10 Wendoar article # exceeds 20 character Wendor article
13 | 11|E11 Vendor article description exceeds 40 character Vendor article description
12 POS description contains invalid characters. Allowed |POS description
characters are
- alphabet (a-z, A-Z)
- numbers (0-9)
- space
- Dashihyphen (-)
- underscore (_)
- parenthesis
-colon ()
-hash (#)
14 E12 - PeriodiFull stop (. )
15 | 13|E13 Supplier does not supply UPCITPC

3. Amend the error/s in your original uploaded E23 — excel template file and

redo the upload. Repeat this process if there are errors found again in the

“Validation Report”.
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7.5 Section E (Replenishment - Download Template By Brand)

REPLENISHMENT - DowNLOAD TEMPLATE BY BRAND

T 0101-TANGS
Vendor® 1829 b = ~~IA PTE LTD

BrRANDS

1] Class Code® | Brand Name™ =

1 358536
2 358561 ==

(03 461050 e

4 341031 omsnmn =« CHEN (NI)
[Js 341058 —

[1s 341525 =

07 354404 prane v foy]

[0s 354406 e

[Jo 354405 Co AT CUMIVA

110 348513 ===

GENERATE TEMPLATE CLOSE

The brands under your company will be listed in the Brands Listing. Checked the
brands you want to include in the template and click on the "GENERATE
TEMPLATE" button.

System will prompt you to download generated template. Save the template to

your computer for use later on.

7.6 Section F (Sample Replenishment Slip)

Sample Email to User
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CKTANG - Replenishment Slip - Doc. No.(1120) inbox x

b2b.portal@tangs.com

@ Mon, Feb 25, 7:29 PM (14 hours ago)
tome -

Hi,

Please find attached Replenishment Slip - Doc. No.(1120)

wen

m 1120_1551094166... '

Sample Replenishment Slip

Scan the barcode at our self-check in kisok when the stock is dispatch to our
receiving department.

TANGS
REPLENISHMENT SLIP

VENDOR NO 1625 |H ||I|I|| ‘ll
COMPANY NAME  yle o DOC. MO 112

2
ADDRESS P —

#0411 TAT ANN BL REPLEMISHMENT DATE  2B.02.201%9
DG DISPATCH TO STORE TAMNGE a1 Tang Plaza
577185
Lirse Mo UPC/TRC EAN SKU Description Crty
1 0811017021328 2ETa000816294 6081099 Bell 470mi Teapot w-Infusar GRY 543 1.00
2 081101 7022332 2676000816258 6081099 Dew 414mi Teapol w-infuser LMG 538 4.00
TOTAL 5.00

Mo e

1. This Replenishment Slip is generated by the wendor named abowve on the TANGS Yendar Fortal system, by making one or mane enéries within the sysiem far purposes of the wendor
repdenishing Its Inventony at the stare named o

2. This Replenishment Slip is to accomgany each dispatch by the vendor of replerishiment inventony fo the siore named abawe
3. The vendor named abowe ks solely respansible for the accuracy of informaiion contained abowve
4

The vendor shall ensure fhak delivery fo the siore named abowe shall be made bo the wendor's representative duly authorised fo fake delivery af Imveriony belonging io the
vendar. Tithe and risk of damage or loss fo the Inventory shall, as against C.K. Tang Limited, remain salely with the wendor priar fo, during and after such delery.

This Is a compuier generated printout and no signature s required

. K. TAMG LIMITED Co. Reg. Mo, 1796 100022H 310 Orchard Road Level T Singapore 238864 Tel: [65) 4311 3359 Fax (5] 735 113
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7.7 Section G (Inventory Adjustment Template)

Blank Template

| A | B | I J
Select TANGS AT TANG

1 |Location >> |PLAZA X

0 PCITP NEW STOCK BALANCE |[REASON

N oS W~ oMW N
=1 L= =l e e R I e

—

Note:
- Select Location is mandatory.
- Columns in red are mandatory fields.

Step 1: Select Location, either TANGS AT TANGS PLAZA or TANGS VIVOCITY

Step 2: Enter S/No, UPC/TPC and NEW STOCK BALANCE

Sample reasons to be used:
* Damaged Item

* Customer Return

» Stock take Adjustment

* Tester

* Discontinued

* Aged Stock

Template By Brand
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INVENTORY ADJUSTMENT - DOWNLOAD TEMPLATE

Company

101-TANGS
Meulos 1829 [ ey
L oesnr: | TANGS AT TANG PLAZA v |
BRANDS
[J |Class Code* |Brand Name* 4
[CJ1 358536 AIRINDO
[J2 358561 ARDA
[J3 461023 ARISTON
[J4 461050 ASIA MADE
[(]s 341031 ASIAN KITCHEN (NI)
[Js 341058 ASVEL
7 341525 ASVEL
8 345003 BAKEWARE
[J9 358044 BOSKA I
[110 957038 CNY EVENT CONCESSIONAIRE

Step 2: Click "GENERATE TEMPLATE" button to download the template.

E

GENERATE TEMPLATE CLOSE

Step 1: Select the location and brands you like to adjust the inventory

E

G

H

COLOR.

6081099

ABC

SIZE

STOCK BALANCE |[NEW STOCK BALANCE |REASON

6081099

ABC

5
0

3

6081099

ABC

w! ol

4
5

0811017022332  |JUG

6081099|

ABC

20

0811017022349  |JUG

6081099

ABC

0811017022356  |JUG

6081099

ABC

©® ® N e O s N -

[
7|

0811017022363  |JUG

6081099

ABC

Step 3: Open the downloaded template to update the "NEW STOCK BALANCE"

column for UPC/TPC that needs to be adjusted.

Step 4: Save the template file.
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7.8 Section H (Inventory Adjustment Validation Report)

A B c D E F |G H 1 J K L

1 LOCATION TANGS AT TANG PLAZA

2 s/NO UPRC/TPC UPC/TPC DESC SKU BRAND COLOR SIZE STOCK BALANCE NEW STOCK BALANCE ADJUSTMENT REASON ERROR/WARNING

31 '0811017021328 UG 6081099 ABC £ 1 a7

ah ‘0811017021434 G "6081009 ABC 2 (E)Concess UPC does not exist
53 0811017021441 G '6081099 ABC 7 3 4

65 ‘0811017022343 G "6081099 ABC s a "2

Four important columns to take note of in the validation report

1. Stock Balance - to inform you the current stock balance for the product

2. New Stock Balance - to confirm the new stock balance you have
intended to adjust to.

3. Adjustment - (New Stock Balance - Stock Balance). The stock adjustment
in system.

4. Error/Warning - to inform you the error encountered for the data you
entered.

Note: All error/warning must be cleared before you can proceed to upload the inventory
adjustment.
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